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Facilities Handbook



Facilities Overview

Use these links to our website for more specific details about:

How facilities are assigned

Facility priorities & closures

All facilities require following the same basic rules.

Schools are NOT REQUIRED to provide us with access. It is a privilege, and as such we are responsible for adhering.

Facility access and ‘vacancies’

Doors are not open for general access. Custodians open for the first group to arrive, and a door buzzer is placed on the outside
entryway. Later arrivals must hit the buzzer, and someone in the vicinity of the receiver when it rings, will come open.

We cannot have 'vacancies' in our schedules. If you are the 11am team, and you decide to cancel a practice, we need to alert the
team before and after you, so that someone can stay or come early. If we leave the gym empty, normally the staff think we are
done for the day and they will lock up. As such all teams after that time will not be able to have practice.

Food and drink are not permitted in ANY gym area.

They are required to be kept in specified hallways outside of each gym. These beverage areas will vary by school.

There should be no children (players, siblings, friends) congregating in the halls. Unless it is a team huddle or they are accessing
water bottles, there is no need for anyone to be in the halls. We are also not permitted to bounce balls in the hallway, nor touch
anything that does not belong to us.

End of Day — Closing and Clean-Up
The last two (2) teams each day are responsible for closing procedures.
This could include any of the following:

e Safely returning scorekeeping devices to their storage bags

e  Packing up all game and scoring materials into the provided tubs.

e  Pushingin bleachers

e  Stacking chairs

e (Collecting any equipment used and returning to its proper area.

e  Collecting any trash and disposing.

e  Returning the doorbell and wall receiver to the staff on duty OR to their interior holding location




Oklahoma Road Middle School

6300 Oklahoma Road

Doors will not open until:
Weeknights — 5pm / Saturday — 845am / Sunday — 1245pm
Must exit the gym before:

Weeknights — 9pm / Saturday — 9pm / Sunday — 7pm

Entry Point/Doorbell

(Main Building Entrance)

Interior Receiver Plug-In

Gym Entrance — Right Wall

Balls for Practice:

We share balls with the PE department. Balls will be in the racks under the scoreboard.

Game Balls / Scoring needs / First Aid / Blood Clean-Up materials:

Stored in the black tub with red lid. Located in the PE closet

Scoreboard Control:

Located in a black bag in PE closet.




Sykesville Middle School

7301 Springfield Ave

Doors will not open until:
Weeknights — 6pm / Saturday — 845am / Sunday — 1245pm
Must exit the gym before:

Weeknights — 9pm / Saturday — 9pm / Sunday — 8pm

Entry Point/Doorbell Interior Receiver Plug-In

(Lower Building Entrance / Parking Lot) Gym Vestibule — Water Fountain

Balls for Practice:

We share balls with the PE department. Balls will be in the racks under the scoreboard.

Game Balls / Scoring needs / First Aid / Blood Clean-Up materials:

Stored in the black tub with red lid. Located in the PE closet

Scoreboard Control:

Located in a black briefcase in the PE closet.




South Carroll Senior Center

5928 Mineral Hill Rd.

Doors will not open until:

Weeknights — 5pm / Saturday — 845am / Sunday — 1245pm

Must exit the gym before:

Weeknights — 9pm / Saturday — 6pm / Sunday — 8pm

Entry Point

(Main Entrance)

Balls for Practice:

Stored on location in equipment closet.

Game Balls / Scoring needs / First Aid / Blood Clean-Up materials:

Stored in the black tub with red lid. Located in the equipment closet

Scoreboard Control:

Located in a black briefcase in the equipment closet.



Carrolltowne Elementary School

6542 Ridge Rd.

Doors will not open until:
Weeknights — 630pm / Saturday — 845am / Sunday — NA
Must exit the gym before:

Weeknights — 9pm / Saturday — 5pm / Sunday — NA

Entry Point/Doorbell

(Rear Side Lot / Top of Hill)

Interior Receiver Plug-In

Alternate Exit Doors

Balls for Practice:

Stored in boiler room. This should be provided by the building staff when they open

Game Balls / Scoring needs / First Aid / Blood Clean-Up materials

Stored in the black tub with red lid. Stored in boiler room.

Scoreboard Controller

Stored in the black tub with red lid. Stored in boiler room.




Piney Ridge Elementary School

6315 Freedom Ave.

Doors will not open until:
Weeknights — 630pm / Saturday — 845am / Sunday — NA
Must exit the gym before:

Weeknights — 9pm / Saturday — 4pm / Sunday — NA

Interior Receiver Plug-In
Entry Point/Doorbell

Gym Vestibule — Bottom of stairs
Left of main school entrance

Balls for Practice:
We share balls with the PE department. Balls should be in racks outside of PE equipment closet.

The closet is located immediately on the right as you enter the gym from the entry staircase.

Game Balls / Scoring needs / First Aid / Blood Clean-Up materials: (Photo)

Stored in the black tub with red lid. Stored in closet under the entry door basket.

Scoreboard Control:

Stored in the black tub with red lid. Stored in closet under the entry door basket.



Eldersburg Elementary School

1021 Johnsville Rd

Doors will not open until:

Weeknights — 530pm / Saturday — 845am / Sunday — 1245pm

Must exit the gym before:

Weeknights — 730pm / Saturday — 5pm / Sunday — 5pm

Entry Point/Doorbell Interior Receiver Plug-In

(Lot by fields / far left door) Entry Hallway — Water Fountain

Balls for Practice:

Coaches will carry their own bags with basketballs

First Aid / Blood Clean-Up materials: (Photo)
Stored in the black tub with red lid. Stored in custodial office.

This should be provided by the building staff when they open.



Freedom Elementary School

5626 Sykesville Rd.

Doors will not open until:

Weeknights — 6pm / Saturday — 845am / Sunday — NA

Must exit the gym before:

Weeknights — 8pm / Saturday — 3pm / Sunday — NA

Entry Point/Doorbell

(Main Entrance)

Interior Receiver Plug-In

Gym Hall — Outside Cafeteria

Balls for Practice:

Coaches will carry their own bags with basketballs

First Aid / Blood Clean-Up materials: (Photo)
Stored in the black tub with red lid. Stored in custodial office.

This should be provided by the building staff when they open.




Facility Boxes / First Aid Kits

Facility Boxes will look like this image below.

The size may differ for each facility.

Side View

Top View

First Aid Kits

First aid related contents will be the same for each facility.

First Aid Materials

e |ce Packs

Band-Aids

Blood Clean Up Materials
o Gloves

o Towels
o Sanitizing wipes
o Redhazmat bags




Game Management

Game management contents will exist only for facilities in which games are played.

Game Management

e Sleeves for stapled scoresheets and line-up cards
e Blank scoresheets if you forget to bring yours
e |League Rules Book

e Pouch with writing utensils and stapler
e Ball Pump

e Game Ball(s) for each size required at the facility
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This image shows an example of the sleeves This image shows an example of the blank
for scoresheets and line-up cards. scoresheets and rules book.



